REPORTING PLAN

1. FOCUS STATEMENT

2. LIST OF QUESTIONS ( POSSIBLE SOURCES

3. LIST OF PEOPLE TO INTERVIEW & DOCUMENTS TO GATHER

REPORTING CHECKLIST

· USED PRIMARY SOURCES

· DOUBLE-CHECKED ALL NAMES

· DOUBLE-CHECKED PHONE NUMBERS, ADDRESSES, WEB URLS, ETC.

· DOUBLE-CHECKED DATES & TIMES

· USED CREDIBLE SOURCES

· DOUBLE-CHECKED MATH & NUMBERS

· CHECKED CONFLICTING VERSIONS OF EVENTS

· CHECKED FACTS AGAINST DOCUMENTS

SEE THE COLLEGE NEWSPAPER SURVIVAL GUIDE (CHAPTER 4) FOR MORE REPORTING TIPS.

